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Ref. No.2023-24/01       Date: June 10, 2023 

NOTICE  

It is to inform all the members of Program Academic Advisory Cell (PAC) that there will be 

a meeting on June 17, 2023 at 12.00 PM in Seminar Room to discuss about the various 

academic activities for the upcoming session. All concerned are requested to attend the 

meeting on time and be prepared to contribute to the discussion. 

 

 

 

 

          PRINCIPAL 

 

 

 

 

 

 

 



 
 

 

Ref. No.2023-24/02                                                                Date: June 10, 2023 

CIRCULAR 

 

 

It is to inform all the members of Program Academic Advisory Cell (PAC) that there will be a 

meeting on June 17, 2023 At 12.00 PM in Seminar Room to discuss about the various 

academic activities for the upcoming session. All concerned are requested to attend the 

meeting on time and be prepared to contribute to the discussion. 

 

 

 

 
Principal 

 

 

 

 

 

 

 

 



 
 

              MEETING MINUTES    

 



 
 

 

Minutes: 

The meeting was called to order by principal at 12 pm in seminar room. The attendees were 

welcomed, and the agenda for the meeting was presented. 

1. To organise alumni, meet and farewell for the final year students: The principal 

proposed organising an Alumni meet to facilitate interactions between current 

students and successful graduates. The event will serve as an opportunity for 

networking, mentorship, and sharing experience. Additionally a farewell program will 

be arranged to bid farewell to the final year students and celebrate their achievements. 

The specific dates and details of these events will be decided in consultation with the 

concerned faculty members and student representatives. 

2. To conduct student exit survey: The Principal suggested conducting a student exit 

survey to gather feedback from graduating students. The survey will focus on their 

overall college experience, including academic programs, infrastructure, faculty 

support, extracurricular activities, and placement opportunities. The feedback 

received will help in assessing the college's strengths and areas for improvement.  

3. To discuss important questions for examination: The Principal highlighted the 

need to discuss and finalize the important questions for the upcoming University 

examination. Faculty members were encouraged to collaborate and share their 

expertise in determining the key topics and questions that students should focus on 

during their exam preparation. This will ensure that students are well-prepared for the 

examination.  

4. Soft skills training for placement and internship: To enhance students' 

employability and prepare them for the professional world, the Principal proposed 

conducting soft skills training programs. These programs will focus on improving 

students' Communication Skill Programme, teamwork abilities, time management, 

and overall personality development. 

5. The training will specifically target placement and internship opportunities, equipping 

students with the necessary skills to succeed in their future careers. 

6. Analysis of slow learners and their mentoring: The Principal emphasized the 

importance of identifying and addressing the needs of slow learners. It was suggested 

to analyse the performance and progress of such students and provide them with 

personalized mentoring and support. Faculty members were requested to closely 

monitor the academic progress of slow learners and implement strategies to help them 

overcome their challenges. 

7. To discuss the conduction of practical examination: The Principal proposed a 

discussion on the conduction of practical examinations. The logistics, evaluation 

criteria, and assessment procedures for the practical exams will be determined and 

communicated to the faculty members. It was emphasized that the practical 



 
 

examinations should provide a fair and comprehensive assessment of students' 

practical knowledge and skills. 

8. Submission of dissertations and projects by students: The Principal reminded the 

faculty members about the submission deadline for dissertations and projects by the 

students. Clear instructions and guidelines regarding the format, content, and 

submission process should be provided to the students to ensure a smooth submission 

process. 

9. To organize seminars by final year students: To showcase the research and 

academic achievements of the final year students, the Principal suggested organizing 

seminars where they can present their findings and share their knowledge with the 

college community. This will provide a platform for intellectual exchange and foster a 

culture of academic engagement. 

10. To conduct remedial classes for weak learners on difficult topics on Saturdays: 

The Principal recommended organizing remedial classes on Saturdays to provide 

additional support to weak learners. These classes will focus on addressing difficult 

topics and concepts, helping students overcome their challenges and improve their 

understanding. Faculty members were encouraged to volunteer and contribute to these 

remedial classes. 

11. To organize science exhibition, Panache, departmental quizzes, industrial trips, 

surveys, etc.: The Principal proposed organizing various extracurricular activities and 

events, such as science exhibitions, cultural events like Panache, departmental 

quizzes, industrial trips, and surveys. These activities will provide students with 

opportunities for practical learning, creative expression, and holistic development.  

12. To organize Value added courses for Semester 2nd Students: The Principal 

elaborated on the importance of providing value-added courses to enhance the 

academic experience and skill set of students. Various suggestions were put forth 

regarding the types of value-added courses that could be beneficial for Semester 2nd 

students. Suggestions included courses related to Communication Skill Programme, 

coding, financial literacy, and career development.  

 

Action Items:  

1. The Principal will coordinate with faculty members and student representatives to 

finalize the dates and details of the Alumni meet and farewell program.  

2. Faculty members will develop and conduct the student exit survey, ensuring 

comprehensive feedback is collected.  

3. Faculty members will collaborate to finalize important questions for the upcoming 

examination.  

4. The administration will organize soft skills training programs, focusing on 

placement and internship opportunities.  

5. Faculty members will identify slow learners, provide personalized mentoring, and 

monitor their progress.  



 
 

6. Faculty members will discuss and plan the conduction of practical examinations, 

ensuring fairness and thorough assessment.  

7. The administration will remind students about the submission deadline for 

dissertations and projects, providing clear guidelines.  

8. The administration will facilitate the organization of seminars by final year 

students, allowing them to showcase their research and knowledge.  

9. Faculty members will schedule remedial classes for weak learners on Saturdays, 

focusing on difficult topics.  

10. The administration will coordinate the organization of science exhibitions, 

Panache, departmental quizzes, industrial trips, surveys, and other extracurricular 

activities.  

11. The Academic Committee will compile a list of potential value-added courses 

based on the suggestions provided during the meeting. 

These action items will be followed up on in subsequent meetings to track progress and 

ensure the successful implementation of the proposed agendas. 

Closing: 

Principal expressed gratitude to the staff members for their active participation and valuable 

input during the meeting. It was emphasized that their collaboration and dedication are 

essential in implementing the discussed agendas successfully. The staff members were 

encouraged to further develop and refine these proposals and work collectively towards the 

holistic development of the students.  

The meeting concluded at 02.00 PM. The next meeting will be scheduled and communicated 

to the committee members accordingly.  

 

 

Principal 

 

 

 

 

 

 

 



 
 

Ref. No.2023-24/65          Date: July 01, 2023 

Notice 

 

We are pleased to inform all the students that the Value Added Course (VAC) Certificate 

Course on Legal Aid  will commence from July 08, 2023 to August 16, 2023 .This course is 

designed to provide additional skills and knowledge beyond the regular curriculum, 

enhancing your learning experience and improving your career prospects.  

 

Details of the VAC Classes:  

Start Date: July 08, 2023  

Timings: 3:00 PM to 4:00 PM (Monday to Saturday)  

Faculty Coordinator- Dr. Anirudh Singh              

 

 

 

 

CC – 

HOD of all departments        

PRINCIPAL 

 

 

 

 



 
 

 

 

Ref. No.2023-24/67        Date: July01, 2023 

 

Circular 

We are pleased to inform all the students that the Value Added Course (VAC) - Certificate 

Course on Legal Aid will commence from July 08, 2023 to August 16, 2023.  This course is 

designed to provide additional skills and knowledge beyond the regular curriculum, 

enhancing your learning experience and improving your career prospects. 

 

Details of the VAC Classes:  

Start Date: July 08, 2023  

Timings: 3:00 PM to 4:00 PM (Monday to Saturday)  

Faculty Coordinator- Dr. Anirudh Singh              

CC-  

HOD of all departments          Principal 

 

 

 

 

 



 
 

Certificate Course on Legal Aid 

COURSE OUTCOME 

 

1. Understanding Legal Aid: Students will gain a comprehensive understanding of the 

principles and practice of legal aid, including the legal framework and policies governing it. 

2. Practical Skills: Learners will acquire practical skills in providing legal assistance, 

including client interviewing, case management, and legal documentation. 

3. Awareness of Rights and Remedies: Participants will be able to identify and explain the 

rights of individuals eligible for legal aid and the remedies available to them. 

4. Ethical and Professional Conduct: The course will emphasize the ethical and 

professional responsibilities of legal aid practitioners, ensuring they can navigate complex 

legal and moral issues effectively. 

5. Advocacy Skills: Students will develop advocacy skills to represent clients in various legal 

settings, including courts and administrative bodies. 

6. Understanding of Legal Procedures: Learners will understand the procedural aspects of 

legal aid, including application processes, eligibility criteria, and the role of various legal aid 

organizations. 

7. Community Engagement: The course will enhance students' ability to engage with 

communities and contribute to social justice by addressing legal needs at the grassroots level. 

8. Research and Analysis: Participants will develop skills in legal research and analysis, 

enabling them to provide informed and effective legal assistance. 

9. Policy and Reform Knowledge: Students will gain insights into current debates and 

reforms in legal aid policy, contributing to informed discussions and potential improvements 

in the system. 

 

 

 

 

 



 
 

 

SYLLABUS:  Certificate Course on Legal Aid 

 

1. Introduction to Legal Aid 

 Overview of legal aid and its importance 

 Historical development and evolution of legal aid systems 

 Legal aid frameworks and policies at national and international levels 

 

2. Legal Framework 

 Relevant legislation and statutes governing legal aid 

 Rights and entitlements under legal aid schemes 

 Judicial decisions and precedents affecting legal aid 

 

3. Eligibility Criteria 

 Criteria for eligibility for legal aid 

 Income and asset thresholds 

 Special provisions for vulnerable groups (e.g., women, children, minorities) 

 

4. Legal Aid Procedures 

 Application processes and documentation 

 Case assessment and management 

 Appeals and review mechanisms 

 

5. Client Interaction and Advocacy 

 Interviewing and counselling clients 

 Preparing clients for legal proceedings 

 Effective representation and advocacy techniques 

 

6. Legal Research and Case Preparation 



 
 

 Conducting legal research relevant to legal aid cases 

 Drafting legal documents and pleadings 

 Case preparation and strategy development 

 

7. Ethics and Professional Conduct 

 Ethical considerations in legal aid practice 

 Confidentiality and conflicts of interest 

 Professional conduct and responsibility 

 

8. Community Legal Services 

 Providing legal education and awareness to communities 

 Collaborating with non-governmental organizations (NGOs) and community groups 

 Addressing legal needs at the grassroots level 

 

9. Alternative Dispute Resolution (ADR) 

 Overview of ADR methods (mediation, arbitration, etc.) 

 Role of ADR in legal aid 

 Practical skills for conducting ADR sessions 

 

10. Policy and Reform 

 Current issues and challenges in legal aid systems 

 Advocacy for legal aid reforms 

 Role of legal aid in promoting social justice 

 

11. Case Studies and Practical Sessions 

 Analysis of real-life legal aid cases 

 Simulated case handling and client interactions 

 Workshops and role-playing exercises 

 

12. Assessment and Evaluation 



 
 

 Examinations and written assignments 

 Practical assessments and case simulations 

 Project work and presentations 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

Time Table 

Certificate Course on Legal Aid 
              W.e.f.: July 08, 2023 

Days Subject Time 

Monday Certificate Course on Legal Aid 3 pm to 4 pm  

Tuesday Certificate Course on Legal Aid 3 pm to 4 pm  

Wednesday Certificate Course on Legal Aid 3 pm to 4 pm  

Thursday Certificate Course on Legal Aid 3 pm to 4 pm  

Friday Certificate Course on Legal Aid 3 pm to 4 pm  

Saturday Certificate Course on Legal Aid 3 pm to 4 pm  

 

 

 

         

PRINCIPAL 

Copy to: 

HOD of all departments 

 

 

 

 



 
 

 

 

 

LECTURE PLAN 

       

                 TIME - Monday to Saturday (3 pm to 4pm) 

 

Introduction to Legal Aid 

Lecture 1: Definition and Importance of Legal Aid and Historical Context. 

Lecture 2: Legal Framework for Legal Aid - Key Policies and Programs in National and 

International Laws. 

Lecture 3: Principles of Access to Justice and Role of Legal Aid in Promoting Justice 

Lecture 4: Human Rights and Legal Aid with case studies. 

 

Legal Aid Delivery Models 

Lecture 5: Types of Legal Aid Services and Community-Based Legal Aid. 

Lecture 6: Responsibilities and Ethics of Legal Professionals 

Lecture 7: Legal Aid Clinics - Structure and Function 

 Lecture 8: Funding and Resources for Legal Aid and Fundraising Strategies 

 

Practical Skills for Legal Aid 

Lecture 9: Legal Research Techniques and Tools in Conducting Effective Research 

Lecture 10: Legal Writing Skills and Drafting Legal Documents for Different Audiences 

Lecture 11: Client Interviewing Techniques - Building Rapport and Effective Communication 

Skills 

Lecture 12: Counselling Clients - Emotional Support and Guidance 



 
 

 

 Case Management in Legal Aid 

Lecture 13: Understanding Case Management and Tools for Case Tracking 

Lecture 14: Working with Vulnerable Populations to Identify Unique Needs 

Lecture 15: Confidentiality and Privacy with Legal and Ethical Obligations 

Lecture 16: Conflict Resolution Skills – Mediation and Negotiation 

Specialized Areas of Law 

Lecture 17: Family Law and Legal Aid w.r.t. Common Issues: Divorce, Custody, etc. and 

Resources Available 

Lecture 18: Criminal Law and Legal Aid w.r.t Rights of the Accused 

Lecture 19: Labour Law and Workers’ Right and Legal Resources for Workers 

Lecture 20: Human Rights Law and Advocacy in Legal Aid 

 

Community Engagement and Outreach 

Lecture 21: Importance of Legal Literacy - Educating Communities and Strategies for 

Effective Outreach 

Lecture 22: Developing Legal Literacy Programs by Designing Workshops and Collaborating 

with NGOs 

Lecture 23: Building Partnerships with Community Organizations and Networking Strategies 

Lecture 24: Case Studies of Successful Outreach and Analysing Effective Programs 

  

Challenges in Legal Aid 

Lecture 25: Identifying Barriers in Legal Aid Delivery and Addressing Systemic Issue 

Lecture 26: Ethical Challenges in Legal Aid with Case Discussions 

Lecture 27: Digital Tools and Resources of Legal Aid and Online Legal Services 

Lecture 28: Innovations and Changes in Legal Aid 

 



 
 

Capstone Project and Review 

Lecture 29: Capstone Project Guidelines, Research and Development 

Lecture 30: Review and Future Directions on Continuing Engagement in Legal Aid 

 

Assessment: – Certificate Course on Legal Aid 

Question Paper 

Instructions:  

Answer all questions.  

Each question carries 10 marks 

 

Question 1. Explain the key principles of legal aid and its importance in ensuring access to 

justice for disadvantaged individuals. Provide examples of how legal aid can impact 

marginalized communities. 

Question 2. Describe the eligibility criteria for legal aid under [your country's] legal 

framework. How do these criteria ensure that the system is accessible to those in need? 

Question 3. Given a hypothetical case where a client is seeking legal aid for a family law 

matter, outline the steps you would take to assess their eligibility and manage their case from 

application to resolution. 

Question 4. Discuss the ethical considerations that a legal aid practitioner must keep in mind 

when representing clients. How would you handle a situation where there is a potential 

conflict of interest? 

Question 5. Analyse a recent legal aid policy reform or debate. How does this reform address 

current challenges in the legal aid system, and what are its potential impacts on access to 

justice? 

 

 

 

 



 
 

 

 

 

Result Analysis: Certificate Course on Legal Aid 

Sr. No Class Name Q1 Q2 Q3 Q4 Q5 

 
1 BLS-5 DIXIT RAJESH BABULNATH 3 5 3 1 3 
2 BLS-5 MHATRE AMAN JAGDISH 4 1 3 2 5 
3 LLB-3 ABHISHEK KUMAR CHANDRASHEKHAR 3 4 2 5 2 
4 LLB-3 ADHIKARI SAHIB KHAN SHAHANAWAZ 2 5 1 5 1 
5 LLB-3 AKHADE SUBHASH BALU 2 1 1 5 5 
6 LLB-3 AMBOLKAR SHARVARI SAMIR 2 2 3 5 2 
7 LLB-3 ASAWALE ARATI ASHOK 2 3 2 4 4 
8 LLB-3 AYNURE SHUBHAM SHAM 5 5 2 4 2 
9 LLB-3 BABAR ADHIR SURESH 4 1 2 3 1 
10 LLB-3 BAIKAR MAHESH GOVIND 2 3 2 5 2 
11 LLB-3 BANSODE GANESH SHRIRANG 5 3 3 4 4 
12 LLB-3 BHANUSGHARE UTKARSHA GANPAT 1 1 4 1 1 
13 LLB-3 JAKHOTIA SHUBHAM HEMANT 1 5 3 3 5 
14 LLB-3 JAMKAR SWAPNIL SUBHASH 1 2 3 2 3 
15 LLB-3 JATAV AMANPRIT SONU SINGH SONU SINGH 1 3 4 5 3 
16 LLB-3 JAYGUDE SANJAY BHAUSAHEB 1 4 2 2 4 
17 LLB-3 JOSHI SHUBHAM RAVINDRA 2 4 1 1 5 
18 BLS-4 ABHANGE AVISHKAR ARUN 2 3 5 4 5 
19 BLS-4 BHADSAVLE CHANDAN CHANDRASHEKHAR 1 1 3 3 3 
20 BLS-4 CHAMALWAD NENA HANMANTRAO 5 2 1 4 1 
21 BLS-4 CHOUDHARI PRITI BALARAM 4 4 4 3 5 
22 LLB-2 ZANJE VEDIKA SHASHIKANT 4 1 5 4 1 
23 LLB-2  SHALINI JAYABALAN 2 5 5 3 3 
24 LLB-2 AGAJ PRATIKSHA ATMARAM 1 1 2 3 4 
25 LLB-2 AKHADE GANESH TUKARAM 1 3 3 5 2 
26 LLB-2 BAHADARE LAXMI PRALHAD 3 2 2 1 1 
27 LLB-2 BANSODE AMRAPALI GAUTAM 3 1 4 2 1 
28 LLB-2 BHADRIKE SUJEET RAJENDRA 5 5 3 5 5 
29 LLB-2 BHAGAT ROHIT ARUN 2 2 5 2 1 
30 LLB-2 BHAGAT RUCHITA SANTOSH 2 2 4 3 1 
31 LLB-2 BHALERAO SAGAR DAGADU 2 1 1 1 2 
32 BLS-3 BHALERAO AMIT CHIMAJI 1 5 5 4 5 
33 BLS-3 BHANUSHALI PRACHI VISHAL 1 2 4 2 5 
34 BLS-3 BHUTADA VIPIN SANJAY 1 2 1 4 2 
35 BLS-3 BORADE KARINA DWARKANATH 4 5 1 3 5 
36 BLS-3 CHAUHAN RAGINI RAMNARAYAN 5 3 2 1 1 
37 BLS-3 CHOUDHARI MAITHILI SANJAY 4 5 1 4 3 



 
 

38 BLS-3 CHOURASIA HRITIKA OMPRAKASH 1 1 1 1 5 
39 BLS-3 DALAL SHUBHAM KANTILAL 4 2 4 2 2 
40 BLS-3 DARVESH SHANKAR MARUTI 5 2 2 5 1 
41 BLS-1 AGRE CHHAYA BAPURAO 5 2 5 3 4 
42 BLS-1 BUBERE MUEEZ AASIM BUBERE 1 4 4 1 4 
43 BLS-1 CHANDORKAR NEHA AMITKUMAR 1 1 1 4 3 

        

 

APPLICATION FORM 

Add on Course: - Certificate Course on Legal Aid 
July 08, 2023 to August 16, 2023 

 



 
 

APPLICATION FORM 

Add on Course: - Certificate Course on Legal Aid 
July 08, 2023 to August 16, 2023 

 



 
 

Certificate Course on Legal Aid 
July 08, 2023 to August 16, 2023 

Enrollment List:- 

S.No. Class Name 

1 BLS-5 DIXIT RAJESH BABULNATH 

2 BLS-5 MHATRE AMAN JAGDISH 

3 LLB-3 ABHISHEK KUMAR CHANDRASHEKHAR 

4 LLB-3 ADHIKARI SAHIB KHAN SHAHANAWAZ 

5 LLB-3 AKHADE SUBHASH BALU 

6 LLB-3 AMBOLKAR SHARVARI SAMIR 

7 LLB-3 ASAWALE ARATI ASHOK 

8 LLB-3 AYNURE SHUBHAM SHAM 

9 LLB-3 BABAR ADHIR SURESH 

10 LLB-3 BAIKAR MAHESH GOVIND 

11 LLB-3 BANSODE GANESH SHRIRANG 

12 LLB-3 BHANUSGHARE UTKARSHA GANPAT 

13 LLB-3 JAKHOTIA SHUBHAM HEMANT 

14 LLB-3 JAMKAR SWAPNIL SUBHASH 

15 LLB-3 JATAV AMANPRIT SONU SINGH SONU SINGH 

16 LLB-3 JAYGUDE SANJAY BHAUSAHEB 

17 LLB-3 JOSHI SHUBHAM RAVINDRA 

18 BLS-4 ABHANGE AVISHKAR ARUN 

19 BLS-4 BHADSAVLE CHANDAN CHANDRASHEKHAR 

20 BLS-4 CHAMALWAD NENA HANMANTRAO 

21 BLS-4 CHOUDHARI PRITI BALARAM 

22 LLB-2 ZANJE VEDIKA SHASHIKANT 

23 LLB-2  SHALINI JAYABALAN 

24 LLB-2 AGAJ PRATIKSHA ATMARAM 

25 LLB-2 AKHADE GANESH TUKARAM 

26 LLB-2 BAHADARE LAXMI PRALHAD 

27 LLB-2 BANSODE AMRAPALI GAUTAM 

28 LLB-2 BHADRIKE SUJEET RAJENDRA 

29 LLB-2 BHAGAT ROHIT ARUN 

30 LLB-2 BHAGAT RUCHITA SANTOSH 

31 LLB-2 BHALERAO SAGAR DAGADU 

32 BLS-3 BHALERAO AMIT CHIMAJI 

33 BLS-3 BHANUSHALI PRACHI VISHAL 

34 BLS-3 BHUTADA VIPIN SANJAY 

35 BLS-3 BORADE KARINA DWARKANATH 

36 BLS-3 CHAUHAN RAGINI RAMNARAYAN 

37 BLS-3 CHOUDHARI MAITHILI SANJAY 

38 BLS-3 CHOURASIA HRITIKA OMPRAKASH 

39 BLS-3 DALAL SHUBHAM KANTILAL 

40 BLS-3 DARVESH SHANKAR MARUTI 

41 BLS-1 AGRE CHHAYA BAPURAO 

42 BLS-1 BUBERE MUEEZ AASIM BUBERE 

43 BLS-1 CHANDORKAR NEHA AMITKUMAR 



 
 

Certificate Course on Legal Aid 
July 08, 2023 to August 16, 2023 

 

 

 



 
 

 

 

 

 



 
 

 

 

 



 
 

 

 

             


